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GOVERNMENT OF ASSAM

DEPARTMENT OF PERSONNEL (PERSONNEI, :: A)
ASSAM SECRETARIAT (CIVIL) DISPUR

GUWAHATI - 78I006

Dated Dispttr. tlre 3 I't oi March' 201 8

OFFICE MBMOIIANI)UM

Sub: Filling up of self assessment report of ACR anrl Itecorcling, tlcvioving and Accepting

thereof in vierv of implementation of Online ACII Management System lbr ACS C)lllccrs.

It has been decided to introcluce the Online submission, recording, reviewitrg ancl

acceptance of ACR of ACS officers from 1't of April. 201 8. Therefbre, the following ittstructiotrs

are issued defining the process in detail:

l. Oplipe submission of ACR shall be conrpuisory for 20i7-2018 assessnretrt year'. Matttral

submission of the ACR will not be acceptecl after 31" March, 201 8.

2. All ACS officers shall submit Self Appraisal part of ACR onlirre witlrirr I *51r' .lttne of

every year. If the Officer reported r"rpon does not slrbnlit ttre ACR after cornpleting Part II

(Self Assessrnent).within the prescribed tinte schedttle ntentioned irl colttmn 5 belorv. the

Reporting Authority shall r,r,rite the report r,vitltout the self assesslllellt and strbnrit it to

tl-re Reviewing Authority.

3. 'the ACR of Secretary (ACS Cadre) will be recordecl by the senior rnost Secretarl'ol'tlte

Departmettt concerned

4, Wherever Hon'ble CM , Ministers , CEM's of Atttonotlous Cortticil , Chuifpcrsotr ol'

Autonomous Bodies etc are the recording , reviewing ol accepting atrtlrority, and it is

ilconvenient to get tfieir comments recordecl online. hard copy ol' the ACI{ nray tre

placed fbr the pufpose. However, hard copy of duly recorded ACR must be r-rploadecl

appropriately in the ACR Mar-ragement Application'

5. Tipre Sclieclule fbr writing Part I. Part II and Part III oIACS will be as fbllorvs :

TIMELINE
- ::i :: :-:ili : -st. No PROCESS

I Generation of ACR l'' April to 15"'Nla1'
^.

1 Subr,rission of Self Assessment Part I I 16"' May to I5"' .,Lrlle. (ju
J. Reporting i Recording id' .lru',e to il'r .luly. (45 day's)

4. Reviewing frAusrurt t"l 5'r' Se pte m l1g1,g!i! eiy s 1

5. Acceptance -16'Ir Septem6er to 31'' (}lo[rgL. ]45 cte1il-
6. CR Section to Disclose l" - 30t" Novemt"rcr.
1 Otfi cer Disclosure/Representation(if any) I 

tt 15il' Decenrber.

8. Closure ? 8'" Ilebntarr'.

Assaur Services (Conficlential Rolls) Rules- 1990 it

the existing ACR Ibrrl o1'ACS ol'licers to cieclare

Property Returtrs.

sd/-
Sccretitrl' to tlte (itivt. ttl'Assltttt

Persolinel ( A) Del'raltrrtcltt.

6. As per provision ttnder Rule l4 of the

new point No. T has beeu irrsertecl in

the date of subnrission of Imnrovable

C'ontcl/-



a
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Copy to:
1 . All Deparlrnents of Assam Secr-etariat.
2. All Heads of Department.
3. The Chairrnan, AAT.

Dated Dispur. the 3l't of.Marclr. 201 8

By ordcr etc..

4. The Secretary to the Governor of Assam, Raj Bhawan, Ghy-01.
5. P.P.S to tlre Chief Minister, Assam.
6. PS to all the Ministers, Assam.
7 . SO to the Chief Secretary, Assam.
8. The Secretary, APSC, Jawaharnagar, Khan apara, Ghy-22.
9. All the Principal Secretary of Autonornous Councils.
I0. All the Deputy Commissioners.
I l. All the Sub-Divisional Officers, (Civil).

Deputy Secretan,to?,


